THE PRIVACY OFFICIAL

JOB DESCRIPTION

___________________________________





     (Name of Pharmacy)


The Privacy Official has overall responsibility for the development and implementation of the policies and procedures concerning the privacy and security of the individually identifiable health information of our customers in our possession at any time (protected health information, referred to below as “PHI”).


The responsibilities of the Privacy Official include the following and such additional tasks as may be needed to assure compliance with applicable state and federal laws and regulations:

1. Serves as the principal recipient of information concerning the protection of PHI;

2. Prepares the Notice of Privacy Policies and Practices;

3. Conducts a written assessment of actual and potential gaps and risks in the security of PHI, and a written record of the steps taken to mitigate and close such gaps and risks;

4. Directs PHI training for all employees whose functions provide access to PHI;

5. Develops sanctions for employee violations of PHI;

6. Establishes and oversees procedures for accounting for disclosures of PHI and for other PHI record keeping and record retention;

7. Resolves issues related to the disclosure of PHI to personal representatives and others in keeping with the “minimum necessary” rule;

8. Oversees the drafting and operation of Business Associate and Trading Partner Agreements;

9. Works with the Contact Person to resolve customer complaints related to PHI;

10. Consults with legal counsel in matters arising out of or related to the management of PHI;

11. Cooperates with duly authorized officials in the course of compliance reviews or investigations related to the management of PHI.

